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a community committed to 
learning and working together to 

become respectful and  
responsible citizens 

 
 

 



North Corbin Elementary 
32645 North Corbin Road             Phone: (225) 686-9169            Fax: (225) 686-9170 

 
Start Time: 7:55AM Morning Announcements: 8:00AM Tardy Time: 8:01AM 

Dismissal: 3:05PM      Afternoon Transportation Must be Consistent     No check outs after 2:30PM 
 

Car line and buses start unloading at 7:30AM. All car riders must arrive before 8AM. Bus 
riders should be out at the bus stop 10 minutes prior to the driver’s assigned time 

 
In the afternoon, we start loading car riders at 3:05PM. Please be sure you are in line 
before the line is finished each day. Bus drivers will only drop off Pre-K, Kindergarten, 

and 1st grade bus riders when a responsible person is visible to accept them. If no one 
is present, the student will be brought back to campus for a parent/guardian to 

arrange pick up promptly. 
 

 
PRINCIPAL:   
Ashley Smith              
ashley.smith@lpsb.org 
 
ASSISTANT PRINCIPAL: 
Brandy Autrey 
brandy.autrey@lpsb.org 
 
COUNSELOR: 
Julie Ritchie  
julie.ritchie@lpsb.org 
 
ADMIN ASSISTANT/504 CHAIRPERSON: 
Jennifer McGee 
jennifer.mcgee@lpsb.org 
 
INSTRUCTIONAL COACH: 
Kym Ferachi 
kymberly.ferachi@lpsb.org 
 
SECRETARIES:  
Enrollment: Christian Hotard 
christian.hotard@lpsb.org 
 
Financial: Briauna Granger 
briauna.granger@lpsb.org 
 
Part-Time: Jennifer Bailey 
jennifer.bailey2@lpsb.org 

           www.northcorbinelementary.org
www.facebook.com/northcorbinelementary/

Daily Schedule 
Pre-K Lunch 12:05-12:30 
Recess: check with class 
 

Kindergarten: PE/Lab 12:45-1:45 
Lunch 10:25-10:50 
Recess 1:45-2:10 
 

1st Grade: PE/Lab 11:45-12:45 
Lunch 10:45-11:05 
Recess 1:00-1:15 
 

2nd Grade: PE/Lab 8:15-9:15 
Lunch 10:55-11:15 
Recess 1:00-1:15 
 

3rd Grade: PE/Lab 9:15-10:15 
Lunch 11:30-11:50 
Recess 12:30-12:45 
 

4th Grade: PE/Lab 10:15-11:15 
Lunch 11:20-11:40 
Recess 12:30-12:45 
 

5th Grade: PE/Lab 1:45-2:45 
Lunch 11:40-12:00 
Recess 12:30-12:45 
 
 

Exact lunch times vary since classes are 
staggered by homeroom. 
 

Please try to avoid check outs right as your 
child is transitioning whenever possible. 
 
 

Check us out! 
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   SCHOOL MASCOT: Cubs 

DISMISSAL TIME:  3:05 pm 
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August 2026 

Monday Tuesday Wednesday Thursday Friday 

3 
 

  6 
1-5 Grade 
First Day 

 

 11 
Pre-K Girls 
Attend 
K Girls 
Attend 

12 
Pre-K Girls 
Attend 
K Boys Attend 

13 
ECSE Girls’ First 
Day 
Pre-K Boys Attend 
All K Students 
Attend 

14 
ECSE Boys’ 
First Day 
Pre-K Boys 
Attend 

17 
All ECSE 
All Pre-K 

    

 

September  
 

Monday Tuesday Wednesday Thursday Friday 

 
 

1    

7 
Labor Day 

 9 
Interims 
PBIS 

  

   17 
PD Day 

 

     

 
 

October  
 

Monday Tuesday Wednesday Thursday Friday 

   1  

  7 
PBIS 

8 
Fall Break 

9 
Fall 
Break 

 14 
REPORT 
CARDS 

   

  21 
Early Dismissal 

  

 

November  
 

Monday Tuesday Wednesday Thursday Friday 

2 3 
Election Day 

   

    13 
Interims 
PBIS 

     

23 
Thanksgiving 

24 
Thanksgiving 
 

25 
Thanksgiving 
 

26 
Thanksgiving 
 

27 
Thanksgiving 
 

 
 

December  
 

Monday Tuesday Wednesday Thursday Friday 

 1    

     

 15 
 

  18 
Day before 
Christmas 
Break 

21 
Christmas 
Holiday 

22 
Christmas 
Holiday 

23 
Christmas 
Holiday 

24 
Christmas 
Holiday 

25 
Christmas 
Holiday 

 
 

January 2027 
 

Monday Tuesday Wednesday Thursday Friday 

    1 
Christmas 
Holiday 
 

4 
Christmas 
Holiday 
 

5 
Christmas 
Holiday 
 

6 
Students return 
from Christmas 
Break 

  

 12 
REPORT 
CARDS 

   

18 
MLK Day 

    

 
 

February – PD Day TBA 
 

Monday Tuesday Wednesday Thursday Friday 

1    5 
PBIS 

8 
Mardi Gras 

9 
Mardi Gras 

10 
Mardi Gras 

11 
Mardi Gras 

12 
Mardi Gras 

  17 
Interims 

  

     

 
 

March 
 

Monday Tuesday Wednesday Thursday Friday 

1     

  10 
Early 
Dismissal 

  

    19 
PBIS 

  24 
REPORT 
CARDS 

 26 
Easter 

 

April 
 

Monday Tuesday Wednesday Thursday Friday 

   1  
Easter 

2 
Easter 

     

     

  28 
Interims 
PBIS 

  

 
 
 

May 
 

Monday Tuesday Wednesday Thursday Friday 

3     

    14 
PBIS 

     

  26 
Last Day of 
School 

27 
REPORT 
CARDS 
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Behavior Management 
The most effective discipline comes from within each of us. However, 
we are all human and make mistakes and sometimes have to 
experience consequences for our actions. Each teacher has a 
behavior management plan in place in the classroom. Teachers will 
review these expectations with students at the start of the year, send 
a copy home for your review, and provide daily updates via a 
planner or behavior calendar. To ensure strong home-school 
communication, we ask that parents initial this daily calendar or 
planner and return it to school each day.  
 

Sample Behavior Management  
Plan for Pre - K-2nd grade 

 
Green – Great day! 

 
Yellow – A warning is  

given/discuss the problem 
 

Orange – Lose 5 minutes of recess 
 

Red – Lose 10 minutes of recess 
 

Purple - Recess Detention/parent 
contacted by teacher 

 
Black – Office referral/parent 
contacted by administration 

 

Sample Behavior Management  
Plan for 3rd - 5th grade 

 
5 – Great behavior (0 marks) 

 
4 – Warning (1 mark) 

 
3 – Loss of half of recess (2 marks) 

 
2 – Loss of whole recess (3 marks) 

 
1 – Recess detention/parent 

contacted by teacher (4 marks) 
 

0 – Office referral/parent 
contacted by administration  

(5 marks) 
 

 
Note: If there is a MAJOR behavior (extreme cursing, 
fighting, disrespecting authority, etc.), the student will 

receive an automatic referral. 
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NCE’s Step Plan Discipline 
Once behavior is established as ongoing, the following step 
plan will be followed. We will work with families to find the 
proper incentives/consequences to maintain proper behavior 
during school. We also offer support(s) for behavior as 
needed. Please review this plan with your student(s) so that 
everyone understands the process of maintaining a safe and 
engaging learning environment for all.  
Steps 1-3: Handled by teacher in the classroom and result for 4 
marks or more in one day.  
 Step 1: First time to get 4 marks in a day 

 1st Recess detention 

 Step 2: Second time to get 4 marks in a day 
 2nd Recess detention 
 Teacher contacts parent by phone 

 Step 3: Third time to get 4 marks in a day 
 3rd Recess detention  
 Parent conference with teachers and counselor 
 Tier II interventions begin with counselor  

Step 4: Fourth time to get 4 marks in a day 
 4th Recess detention  
 Student office visit 
 Parent and Administrator conference. Step Plan 

reviewed. 
 From this offense forward, parent must attend field trips. 

Steps 5 (Fifth time to get 4 marks in a day) and further:  
 1st Office referral recorded in PowerSchool and major 

consequence given (such as: in-school detention, out of 
school suspension, expulsion, etc.) 

Step 6: Sixth time to get 4 marks in a day 
 2nd Office referral recorded in PowerSchool with 

consequence 
 SBLC meeting MUST be scheduled. 
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Step 7: Seventh time to get 4 marks in a day 
 3rd Office referral in PowerSchool with consequence 
 Pine Ridge School information discussed 
 School social worker to discuss behavior and tier III 

interventions 

Step 8 (Eighth time to get 4 marks in a day) and beyond:  
 4th Office referral in PowerSchool with consequence  

 
**Upon 4th suspension, expulsion will be 

recommended** 
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School Wide Expectations: 
 

Cultivate Courtesy  

 The daily practice of showing active consideration, 
empathy, and respect for others' feelings. 
 

Use Good Judgement  

 Making choices that are safe, respectful, and 
responsible. This involves pausing to think about how an 
action affects both you and the people around you. 
We are all better when we work  together. 
 

Be Positive  

 It builds confidence, resilience, and strong 
friendships. We nurture  being positive by establishing 
consistent routines, celebrating  small wins, and 
encouraging each other to reframe challenges into 
opportunities for growth. 
 

Show Responsibility  

 Own your actions, be prepared/handle 
business/assignments, follow school rules, and respect 
personal/school property. 
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North Corbin Elementary School 
Rules and Expectations 

 Cultivate Courtesy Use Good 
Judgement 

Be Positive Show Responsibility 

Cafeteria  Enter quietly.  
 Listen for 
instructions. 
 Wash hands. 
 

 Get all utensils, 
milk, and 
condiments when 
first going through 
the line. 
 Walking feet at all 
times. 
 Remain in 
assigned area. 
 Keep all food and 
utensils to self. (No 
sharing food.) Keep 
hands, feet, and all 
objects to self. 
 Sit with feet on 
the floor, bottom on 
the seat, and facing 
the table. 

 Respect school 
property. 
 Maintain 
appropriate noise 
level. 
 

 Raise hand for 
assistance. 
 Clean up your area 
when leaving. 
 Dump tray and line 
up in assigned spot. 
 

Playground/Recess  Walk (in a line) to 
and from the 
playground. 
 Be aware of 
others and their 
feelings. 
 

 Use equipment as 
directed. 
 Keep hands, feet, 
and all objects to 
self. 

 Report concerns 
to the closest adult. 
 Take turns. 
 

 Stay within the 
boundaries. (Only 
exit/enter building 
with permission.) 
 Put trash in trash 
cans. 
 Line up at 
designated spot 
when whistle is blown. 

Pre-K Playground  Tricycles need to 
stay on the bike 
track painted on 
the concrete; not to 
be ridden in the toy 
areas. 

 Use walking feet 
on the concrete 
area. 
 Do not throw the 
mulch. It is on the 
playground to help 
keep you safe.  

 Absolutely NO 
rough play on the 
playground. 

 Keep all chalk 
drawings on the 
concrete, NOT the 
walls. 

Hallways  Listen for 
teacher’s 
instructions. 
 Walk calmly and 
quietly. 

 Stay safely to the 
right of the hall. 
 Be aware of the 
person in front of 
you. 

 Keep hands, feet, 
and all objects to 
yourself. 

 Face forward in a 
straight line. 
 Admire artwork 
from a distance.  

Restrooms  Use quiet voices. 
One person in a stall 
at a time. 
 

 Walking feet.  
 Keep hands, feet, 
and all objects to 
yourself. 
 Flush toilets after 
use.  

 Keep feet on the 
floor. 
 Keep water in the 
sink. 
 

 Put trash in the 
trash cans. 
 Wash your hands. 
 

Morning Arrival  Exit bus or car 
and enter building 
quietly.  
 Grab breakfast 
from cart.  
 

 Walk safely.  
 Go directly to 
class.  
 

 Use appropriate 
noise level.  
 Keep hands, feet, 
and all objects to 
yourself.  
 

 Respect school 
property.  
 Unpack items from 
book sack and hang 
on hallway hook.  
 Remain in assigned 
area, ask permission 
to use the restroom. 
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 Cultivate Courtesy Use Good 
Judgement 

Be Positive Show Responsibility 

Bus Dismissal Area  When your bus is 
announced, gather 
all belongings and 
WALK directly to bus 
area. 
 Listen for duty 
teacher’s 
instructions. 

 Keep all items in 
book sacks. 
 

 Sit in designated 
areas. 

 Keep hands, feet, 
and all objects to 
yourself. 
 Students may read 
or visit quietly while 
waiting on a 
late/delayed bus. 
 

Carpool Dismissal 
Area 

 On the bell, walk 
directly to the car 
rider area. 
 Keep hands, feet, 
and all objects to 
yourself. 
 Sit quietly in 
designated area.  

 Use quiet voices. 
 Listen for 
teacher’s 
instructions. 
 Sit quietly in 
designated area.  

 When name is 
called, gather 
belongings and go 
stand on an 
available paw. 

 Watch for your 
vehicle. 
 When duty teacher 
directs to load, walk 
to teacher who will 
put you in the car. 

Commons Area  Treat others with 
respect. 
 

 Remain in 
assigned area. 

 
 Keep hands, feet, 
and all objects to 
yourself. 

 Use appropriate 
language and 
voice. 
 

 Respect school 
property.  
 

Gym  Respect others, 
school property, 
and P.E. equipment. 

 Keep hands, feet, 
and all objects to 
self. 
 No pushing, 
horseplay, or play 
fighting. 

 No food or gum 
allowed in the gym. 

 On the whistle, 
freeze. 

Library  Use a quiet voice.  Use walking feet.  Respect school 
property. 

 Listen attentively to 
the story or speaker. 

Bus  Cooperate with 
the driver, as they 
are in full charge of 
the bus. 
 Respect property. 

 Remain in your 
assigned seat while 
the bus is in motion. 
 Keep aisle and 
emergency exit 
clear. 
 Keep hands, feet, 
and all objects to 
self. 

 Use inside voice 
to not distract the 
driver. 
 No food or drink is 
allowed with the 
exception of water. 

 At no time should 
any item be thrown 
on the bus or off the 
bus through an open 
window. 
 Sit facing forward, 
with belongings in 
your lap or under 
your seat. 

Students may not have electronics of any kind such as: game systems, music 
players, cell phones, radios. Watches, or any devices with texting, calling, or 
picture taking capabilities are NOT allowed at school. nor should students bring 
toys, trading cards, perfume, cologne, etc. on the school campus. These items 
will be confiscated and sent to the office to be picked up. 

 
 

Students may not bring soft drinks or energy drinks from home. Students are allowed 
to have plain water throughout the day in water bottles. Please label student water 
bottles with first and last name. 
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STUDENT DRESS CODE 

 
Shirt: 
• Solid color: Navy blue or white. 
• Polo: (golf-boxed, hemmed) two, three or four buttons at the top front with collar 
(Short or Long sleeves), Oxford/dress shirt (short or long sleeves)  
• Designs, emblems, insignias, monograms and logos are prohibited. 
• Under-shirts and t-shirts, if worn must be white, gray or black and can only be 
worn underneath the standard uniform. 
• NCE spirit shirts may be worn with uniform bottoms on Fridays and on school field 
trips.  

Pants, Skirts, Shorts, Skorts, Jumpers: 
• Solid color: Khaki 
• No jean, knit, jegging, stretch, cargo, capri, or cropped styles. 
• Appropriate fit: not too loose, not too tight; no sagging. 
• Elementary students may have elastic waist pants with or without belt loops (belts 
are optional, but encouraged).. 
• Must be worn at waistline 

Socks/ Hose/Tights: 
If worn... 
• Socks may not have inappropriate or offensive wording or images. Socks above 
the knee are prohibited. 
• Tights/Leggings solid color black, gray, navy blue or white (May only be worn 
under skirts/dresses/jumpers). Tights must be full length reaching the ankle. 
 
Pullovers: 
• Solid Navy blue or White (¾ zip, crew, hoodies, sweaters) are allowed. A pullover 
cannot be worn in place of shirt nor be so large that it conceals a student’s 
bottom garment. Designs, emblems, insignias, monograms and logos are 
prohibited 
• Any NCE/Cubs design pull over is allowed. 
 
Shoes: 
• Closed-toe and closed-heel shoes are mandatory (tennis shoes, dress shoes, 
casual shoes or slip-on shoes or boots). 
• Footwear shall not extend above the knee. 
• Shoes shall be properly tied or strapped, if applicable. 
 
Coats: 
• Coat/jacket/sweater may be worn as long as the uniform shirt collar is revealed 
under the coat/jacket/sweater (trenchcoats are prohibited) 
• Vests/jackets/sweaters/coats that zip/button/snap from top to bottom may be 
any color and with hood. 
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CONFERENCES 
 

In person conferences are encouraged. Conferences with teachers must 
be scheduled through e-mail with the teacher. Conferences start at 7:30 
AM sharp. 

 

NEWS FROM SCHOOL 
 

NCE communicates in a variety of ways: 
 Notes 
 Flyers 
 Monthly Calendars 
 E-mail 
 Texts 
 Phone Calls 
 Social Media 

 
Your child’s teacher(s) will communicate weekly on skills being taught in class and 
upcoming tests. 

 
Every Tuesday, your child will bring home a blue Parent Communicator folder 
containing graded work and notes from the teacher. The folder will need to be 
returned each Wednesday signed by the parent or guardian. 
 
A student’s grades can be viewed at any time using the PowerSchool Parent Portal. 
 
The school will send e-mails and texts on an ongoing basis with school news and 
upcoming events, so please make sure we have your correct e-mail address and cell 
phone number. This year we will also be utilizing Parent Square.  

 

NCE maintains a school website @ www.northcorbinelementary.org The 
official NCE Facebook page is 
www.facebook.com/northcorbinelementary/ 

 
ATTENDANCE 

 

A student must be in attendance for at least 167 days during the school year in 
order to be promoted to the next grade. Students cannot miss more than 10 
unexcused days of school. 

 

Students will not be promoted to the next grade if they miss more than 10 
unexcused days. Handwritten excuses are only accepted for the Pre-K 
program. In grades K-5th,  Illness must be verified by a physician in writing. 
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TARDY, CHECK-IN, & CHECK-OUT PROCEDURES 

 

Each student will need to have an up-to-date information card on file in the 
office. It is very important that we have correct addresses, home phone numbers 
and parent’s work numbers, emergency numbers, and a list of people who have 
permission to check a student out. 

 

Person(s) checking out a student will be required to show identification. Please 
notify the office in person of any special check-out instructions. Afternoon 
transportation needs to be consistent. Any extenuating circumstances need to 
go through Mrs. Smith. 

 

School begins at 7:55 AM. All students MUST be accompanied by an adult and 
signed in through the office if they arrive at school after the 8:00 bell rings. Any 
student not reported tardy by the office will be counted absent. Should a parent 
or guardian need to take his/her child out of school during the day, the parent or 
guardian must come to the office and officially sign the child out of school. 
STUDENTS WILL NOT BE ALLOWED TO CHECK-OUT AFTER 2:30. Reasons for removal, 
other than those involving emergencies, sickness or death, are not excused. 

 

Your child will be marked tardy if they arrive between 8:01 and 8:30. A half-day 
absence will be marked for check-in or out between 8:31 and 1:30. If a student is 
tardy in the morning and on the same day checks out in the afternoon, it will be 
considered a half-day absence if the sign in time and the check-out time adds 
up to a half-day absence. 

 

VISITORS 
 

We encourage parents to visit our school during special activities. However, 
all visitors must check in through the office and receive a visitor’s pass. When 
leaving campus, visitors must return the pass to the office.  

 
 

FEES 
 

A $35.00 fee is required of all students for instructional materials. A $40.00 fee is 
required of kindergarten students for daily snacks. Please pay fees online at 
https://lpps.schoolcashonline.com/ The school system may reduce or waive certain 
fees for economically disadvantaged students and students whose families are 
experiencing economic hardships and are financially unable to pay them. Fees are 
due in full by November 1st. 
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FIELD TRIPS 
 

Classes will attend two field trips per year. Field trips are a student privilege. If 
classroom/school behavior has been a frequent problem, parents may be 
required to attend the field trip or the student will be excluded. Students who 
are suspended on the day of a field trip will not be allowed to attend the field 
trip. NO pre-school or other children will be allowed on field trips. Students must 
ride a parish bus to and from school sponsored field trips. No check-outs from 
the field trip will be allowed. Field trip money is non-refundable. Payments will 
not be accepted after the deadline. Pay fees and field trips online at 
https://lpps.schoolcashonline.com/. 
 

CLUBS/EVENTS 
 

North Corbin has an established 4-H Club, Beta Club, Physical Fitness Team, 
Volleyball Team, and Track Team. Parent involvement is welcomed in 
supporting these clubs/events and establishing new ones. Volunteer help is 
welcomed and appreciated with events such as PBIS, staff appreciation 
days, reading to classes, helping teachers make copies/laminate/cut. 
Please reach out to your child’s teacher or to Ashley Smith. 

 

DELIVERIES 
 

The school will not accept deliveries of any kind for students. (No balloons, 
flowers, candy, cookie bouquets, etc.). 

 

CAFETERIA 
 

Breakfast and lunch are offered daily and will be free this school year. 
Breakfast will be served from 7:30 – 8:20 am. Car riders arriving after 8:20 will 
not be allowed to eat breakfast. 

 
We are happy to accommodate students with special dietary needs. Federal 
and state regulations require a completed diet prescription form for any type of 
change or substitution to the student’s diet. A 2026-2027 Diet Prescription should 
be completed and signed by the proper medical authority. Diet prescriptions 
must be updated each school year. If you have questions regarding the form, 
please contact Sommer Purvis at 225-686-4240. Please note that LPSB uses the 
LDOE diet prescription prototype and NO other forms will be accepted. 
 
 
 

STUDENT SNACKS/TREATS 
 

Snacks/treats to share with the class must be store bought and individually 
wrapped. 
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MEDICATIONS 
 

The school is not responsible for giving medication. Parents must either schedule 
doses around school hours or come to the school and give the medication 
themselves. If a student needs to take prescribed medication, an official 
medication form must be completed by the student’s physician and parent. No 
medication will be given at school unless this form is completed and medication 
is brought to the office by an adult. Forms may be picked up at the office. The 
initial dose of any new medication must be given at home at least 24 hours 
before returning to school. Do not send medication of any kind to school with 
students (including nasal spray, aspirin, cough syrup, cough drops, etc.). 
Students who bring medication to school will be suspended. 
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LIVINGSTON PARISH PUBLIC SCHOOLS 
HEALTH RULES 

The following guidelines are offered to help you determine when your child should not attend school.  
Please consider carefully a child’s statement of feeling ill. 

 Diarrhea/vomiting:   Students who are vomiting or having diarrhea (2 or more watery 
stools) will be sent home from school.  They will not be allowed to return until they are 
symptom free for 24 hours from the onset of symptoms.  Children should be kept home if 
they were vomiting or experienced diarrhea during the night. 
 

 Fever:  Students who have a fever of 100.0 F or higher will be sent home.  Students will 
be readmitted after they have been fever free for 24 hours without the use of fever 
reducing medications. (Ex: Tylenol, Motrin, or Advil). 
 

 Cold/flu: Students with severe colds, sore throats, cough or “flu like” symptoms will not 
be allowed to stay at school.  They should stay home for rest and proper attention to 
their symptoms. 
 

 Pink Eye:  Symptoms of pink eye such as eye drainage, crusty eyelids, redness on the 
white part of the eyes, swelling, and itching may indicate pink eye, which is a 
contagious disease.  Children with these symptoms will be sent home and should be 
seen by a doctor for a diagnosis.  A doctor’s excuse will be required to return to school.  
If diagnosed with pink eye, the student must be on treatment for at least 24 hours 
before he can return to school.  Some conjunctivitis may require the student remain at 
home until all symptoms are resolved. 
 

 Rash/Lesions:  A student with an undiagnosed rash or lesion will not be allowed to stay 
at school.  Skin rashes or lesions will be considered possibly contagious. Child may return 
to school after rash is determined to be non-contagious by a physician or to be no 
longer contagious after proper treatment. Students may return with a note from the 
Physician’s office. 
 

 Boils: Students with boils must be seen by a physician.  If it is a staph infection, they must 
remain home for 24 hours after starting antibiotics.  A physician’s note will be required 
for them to return to school.  The boil must be covered.  If the boil is draining, extra 
clothes and bandages should be sent with the student in case the bandage becomes 
saturated or if the clothes get wet. 
 

 Lice:  A student’s hair must be free of nits and bugs in order to remain at school.  The 
student will be readmitted to school after the parent has treated the child and all nits 
and bugs are removed.  After successful treatment, the parent will need to bring the 
student to the office to be rechecked for lice by school personnel before being allowed 
to stay at school.  It is recommended that parents check their child on a regular basis 
for signs of head lice.  
 

 Medication:  If your child needs to take medications for chronic conditions at school 
please contact your school nurse.  State law requires a medication administration form 
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to be completed by the physician and parent.  This includes prescription and over-the-
counter medications.  If a student is prescribed a new medication, they must remain at 
home for 12 hours after the first dose to be observed for adverse reactions. Parents are 
allowed to bring medications to the school and administer them to their child.  If 
Parents cannot come, they may send the medication with someone listed on the 
child’s contact card.  If the parent or someone on the contact card cannot come then 
the parent may send an adult not listed on the contact card.  The school will require a 
written or verbal consent from the parent if the adult is not on the contact card and an 
ID will be checked. 
 

 Immunizations:  Louisiana State Law Statute LA R.S. 17; 170 
 
Students entering school for the first time shall present a completed or up to date 
immunization record. 
 
Beginning with the 2023-2024 school year, LDH will be observing the existing school entry 
requirement that students be vaccinated with at least 2 doses of Hepatitis A vaccine 
before entering Kindergarten, or any grade thereafter.   

All students that are 11 years old must have a Tdap Booster, Meningitis vaccine, and a second 
varicella (chickenpox).  Students that are 16 years of age must have a second meningitis 
immunization. 
Parents of students that are unable to receive their immunizations due to medical, religious, or 
personal reasons must submit a written letter of dissent.  This letter can be found on the LDOE 
and LPPS websites. 
Students that have not received proper immunizations may not be allowed to come to school if 
there is an outbreak of a communicable disease at school (Chickenpox, Measles, Pertussis, etc.).  
State law must exclude these students from the school setting, for the incubation period of the 
disease.  These absences may not be excused. 

 Vision/Hearing:  Student’s vision and hearing are screened by the school nurse in Pre-K, 
Kindergarten, 1st, 3rd, 5th, 7th & 9th grades and from parent or teacher referrals.  If a 
problem is detected, notes will be sent home to the parent referring them to their 
physician for a more complete evaluation. 
 

 Scoliosis:  Students are screened in 6th grade for curvature of the spine.  If signs are seen, 
students will be sent home with a letter referring them to their physician for a more 
complete evaluation. 
 

 Medical Conditions:  If your child has a chronic medical condition, contact the school 
nurse annually.  Some examples of chronic medical conditions are Seizures/Epilepsy, 
diabetes, asthma, celiac disease, severe allergic reactions to insects or food that 
require use of an Epi-pen or Benadryl during the school day.   A SPECIAL DIET ORDER 
form is required annually from a physician if your child has specific food allergies. 
 

 Post- Surgery or Hospitalization: If your child is hospitalized or has surgery, he/she must 
return with a note from the Physician allowing him/her to return to school.  Any 
restrictions must be noted on the return to school form. 



 
17 

If you have any questions or concerns, you may call Jennifer Wilkinson, RN School Nurse Coordinator at 
(225)686-4368 or contact the school nurse at your child’s school.  

 
In order for proper care to be provided at school, it is the parent’s responsibility to 
notify the school nurse with any medical conditions or needs your child may have; 

including any changes to their medical conditions during the school year. 
 
 

NORTH CORBIN ELEMENTARY’S NURSING STAFF: 
 

Randi Phillips 
Randi.smith@lpsb.org 

 
Amie Hutchinson 

amie.hutchinson@lpsb.org 
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LIVINGSTON PARISH BUS RIDERSHIP REGULATIONS 
 
Parents: The Livingston Parish Bus Transportation Department needs your assistance to ensure 
that all children have the opportunity for a safe bus ride to and from school. Livingston Parish 
has an enrollment of over 26,000 students, of which averages of 20,000 are transported via 
the 300 buses on routes. Over the years, we have maintained an outstanding safety record, 
and through cooperative efforts, will make every effort to continue doing so. 
 

The following are some parental guidelines and transportation regulations to adhere to: 
*All children should be out at the bus stop 10 minutes prior to assigned time  
*Never board the school bus: if you have an issue with the driver, please follow protocol and 
seek assistance through the school or transportation department  
*If your child misses the bus, do not chase the bus down in a vehicle and expect the bus to 
stop and transport your child  
*All routes are designated to be door-side on major highways when possible, please don’t ask 
for exceptions, this is a safeguard in place  
*In the afternoon, drivers will drop Pre-K, Kindergarten, and First grade students only 
when a responsible person is visible to accept them. If no one is present, the child will be 
returned to their home-based school.  
*The acceptable walking distances are 2/10’s of a mile for elementary students and 
3/10’s for middle and high school students 
*All major routing adjustments and decisions are completed during the summer. Any request 
for a routing adjustment 
after school begins would have to be justified as being a safety concern and not merely a 
matter of convenience.  
*Some schools allow students to ride an alternate bus on occasion; this will be allowed only 
through written request from the parent, signed by an administrator and if the bus in question is 
not overcrowded. 
*Children are not to be dropped off at places of business 

 
STUDENTS: The school bus ride is considered an extension of the school day and as such, is 
subject to all school policies and procedures. Riding the school bus is a privilege not a right, 
and as such may be revoked for safety and disciplinary infractions. 
 
Please be aware of the following: 

• Cooperate with the driver, as they are in full charge of the bus  
• Be on time, the bus will not wait  
• Use your inside voice so as not to distract the driver  
• Stay in your assigned seat and keep the aisle and rear emergency exit clear  
• Sit facing forward, with belongings in your lap or under your seat, including approved 

musical instruments, and remain seated while the bus is in motion  
• No food or drink is allowed with the exception of water  
• All dress code regulations will be followed  
• The use or possession of: tobacco products, drugs, alcohol, weapons (knives and 

guns), obscene material, or extreme profanity could lead to immediate discipline 
and the loss of ridership privileges  

• Any damage (torn seats, etc.) or vandalism to the bus could lead to discipline and 
restitution  

• At no time should any item be thrown on the bus or off the bus through an open 
window 

 
 

\ 
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Livingston Parish Public School System   
Title I Family Engagement Policy  

  
A Districtwide Family Advisory Council has been established in order to revise the current Livingston 

Parish Title I Parent and Family Engagement policy and expand the plan in accordance with Every 
Student Succeeds Act (ESSA) of 2015, section 1112 of the Elementary and Secondary Act (ESEA). This 
council will meet regularly in order to coordinate and integrate family involvement, and evaluate the 
effectiveness of the policy. This policy will be made available to the local community and updated 
periodically to meet the changing needs of the families and the school. The ultimate goal is to ensure 
that all families within the district are provided the same opportunities for involvement in their child’s 
education. The advisory council will also be informed of the process of the 1% of Title I, Part A funds 
reserved for family engagement. The Local Education Agency (LEA) will incorporate these ideas into the 
district-wide policy. If there are any unsatisfactory comments on the plan, these will be forwarded to the 
State Education Agency (SEA).  
  

Under the direction and technical assistance of the Local Education Agency (LEA), each Title I 
school will have family members serve on the Schoolwide Committee, which will function to review the 
schoolwide plan and family activities for that school. This plan will be specific to the Title I school and will 
provide a means for families to become more involved in their child’s education.  
  

Consistent with section 1118 of the ESEA, an annual meeting will be held in each school in which 
family members will be given information about their school participation in the Title I program and 
related services, an explanation of the requirements of this participation and a school/family compact 
as required by section 1118(d) of the ESEA.. Family members will also be informed of their right to parent-
teacher conferences, regular reports on their children’s progress, reasonable access to staff, 
opportunities to volunteer on campus, and to request information regarding the professional 
certifications of their student’s classroom teachers. To the extent, which is practical, meetings will 
provide full opportunities for the participation of family members with limited English, members with 
disabilities and migrant parents following section 1111 of the ESEA. Information will be understandable 
and uniform.  
  

One goal of this plan will be to improve communication between home and school through 
family/school compacts, newsletters, family-teacher conferences, handbooks, agendas, surveys, School 
Messenger recordings, electronic communications, such as:  telephone calls, texts and emails, and 
school social media types of sharing information. It is important that family members respond to 
communications from the school in a timely manner and talk with their children about their classroom 
activities and behavior.  
  

Another goal will be to provide information concerning Every Student Succeeds Act (ESSA) of 2015, 
the State of Louisiana Accountability Law, the curriculum used at the school, the forms of academic 
assessment used to measure student progress, and the proficiency levels students are expected to 
meet.   

  
Title I schools will assist families with parenting skills, technology skills, and give assistance in helping 

with homework, projects, and other at-home activities. Families will be encouraged to take advantage 
of teacher conferences as a way of monitoring the progress of students. Schools will also provide 
opportunities for the local community to become more involved with families and with the school.   
  

Family participation is essential to the success of the students. By monitoring the child’s progress and 
working with educators to improve students’ achievement, families provide a vital link between the 
school and the student. Students should know that their family values education and achievement and 
are available to help them to achieve their goals. Annually, each school will disseminate and collect 
family surveys to improve engagement. Results from the survey, if needed, will be used to revise family 
engagement policies at the school level.  
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EMERGENCY PLANNING 
A Guide for Parents 

 

Livingston Parish Public Schools  
Excellence in Education!  

13909 Florida Boulevard P.O. Box 1130  
Livingston, Louisiana 70754-1130 

Phone: (225) 686-7044 Fax: (225) 686-3052 Website: www.lpsb.org 
 

What type of drills/training will When Lockdown is initiated; teachers Should I pick up my child at school 
students participate in? and staff will gather during an Emergency? 

This year, as in the past, each school students to the closest lockable area We strongly encourage parents 
will perform monthly and lock all outer doors to that room, NOT to come to the school during an 

drills that include: fire, restricted flow, turn the lights out emergency unless directed to do so. 
lockdown, severe weather and bus and students are instructed to stay  

evacuation. quiet. The teacher/staff While every parent’s natural instinct in 
 member stays with the students the an emergency is to go to the school to 

Fire/Building Evacuation entire time. There is no safeguard his/her child, please 
A fire, gas leak or other movement by students outside the understand that doing so may 

chemical/biological hazard lockable area until the significantly alter the school’s  ability to 
inside the building that requires lockdown has been lifted. respond to the situation. 

building evacuation. Parents and Visitors are not  
 allowed to enter a school while it is In addition, going to the school may 

Restricted Flow in lockdown. interfere with police or other 
This is used for various situations to  emergency workers whose sole 
prevent direct threats/exposures from Who reviews LPPS Emergency purpose is to 

occurring on our campuses. Plans? Each school plan is assure the safety and well 
Examples of use are medical reviewed by the school crisis being of students and staff. 
emergency (keeping students team, the Vehicles driving to the school, for 

out of halls and away from situation), central office crisis leader, law example, will restrict access of 
dogs on the enforcement, fire and other emergency vehicles or 

playground, suspect search emergency responders. school buses that are loading children 
near campus, suspicious noise heard  for evacuation or to 

near campus, etc. This procedure If there is an evacuation, where will take them home. While it may 
allows students to students go? seem logical that every student taken 

continue learning, but prohibits Each school has identified numerous home by a parent 
outside activity and reduces and possible alternate locations. Law reduces the workload of the 
sometimes prohibits visitors on enforcement, staff, in a fast-moving situation that 

campus. fire and other parish authorities requires careful 
 have been advised of these locations, coordination and communication, 

Lockdown but for security extra vehicles and visitors to the 
Used when there is a probable threat reasons it would be counter- school actually make the task of 

to the campus. productive to advise of these locations keeping track of all students more 
 until the actual difficult. 
 emergency occurs. In the event that  
 students must be moved to an  
 alternate location, the school board  
 will use the School Messenger  
 System and the LPPS Facebook  
 account to notify parents.  



 



 

LIVINGSTON PARISH SCHOOLS MANDATORY DRUG POLICY 
 

The Livingston Parish School System is dedicated to providing a safe, drug-free environment 
for students and employees. The use of illicit drugs is unlawful and harmful. Adherence to 
these standards is mandatory.  
The Board directs that each student shall be specifically prohibited from being under the 
influence of, bringing, consuming, or having in his/her possession or possessing with intent to 
distribute or distributing on a school bus, on school premises, or at any school function away 
from the school, any alcoholic beverages, intoxicating liquors, narcotic drugs, prescription 
medications, marijuana, inhalants, imitation or counterfeit of a controlled substance, or 
other controlled substance as defined by state statutes unless dispensed by a licensed 
physician as allowed by law. 
 

A. When a student is found to be under the influence of and/or in possession of 
alcoholic beverages, or possession of a counterfeit of a controlled substance or look 
alike drugs, or in possession of related drug paraphernalia, the principal/designee shall 
follow these steps:  

1. FIRST OFFENSE: The student shall be suspended for a minimum of three days 
and the legal guardian is contacted.  
2. SUBSEQUENT OFFENSES: The student shall be recommended for expulsion 
following the provisions and guidelines set forth in state law. 

 
B. When a student is found guilty of possession of, or knowledge of and intentional distribution 
of or possession with intent to distribute any illegal narcotic, drug, or other controlled 
substance on school property, on a school bus, or at a school sponsored event, the 
principal/designee shall follow these steps:  

1. A student sixteen (16) years of age or older shall be recommended for expulsion 
for a minimum of four complete school semesters.  
2. Any student in grades six (6) through twelve (12) and under the age of sixteen (16) 

shall 
be recommended for expulsion for a minimum of two complete school semesters.  
3. Notify the parent/guardian by phone. If the parent/guardian cannot be 
reached by phone, notify by sending a letter within twenty-four (24) hours.  
4. Notify the proper law enforcement agency.  
5. Any case involving a student in kindergarten through grade five shall be 
referred to the local board through a recommendation for action from the 
superintendent. 

 
At all times, the student’s rights to due process and confidentiality shall be maintained in 
compliance with all state and federal laws.



 

 


